CITY OF CODY
PLANNING, ZONING AND ADJUSTMENT BOARD
TUESDAY, JANUARY 12, 2021
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON
1. Call meeting to order
2. City Council has reappointed Wade McMillin and Scott Richard to a 3-year term on the
Planning, Zoning, and Adjustment Board.
3. Roll Call, excused members
4. Pledge of Allegiance
5. Approval of Agenda
6. Elect a Chairman and Vice Chairman for the 2021 Planning, Zoning, and Adjustment
Board.
7. Approval of Minutes of the December 29, 2020 regular meeting
8. NEW BUSINESS:
A. Site Plan Review: Amendments to the architectural and landscaping plans for
the Park County School District #6 Transportation Facility, 801 38th Street.
B. Review the Final Plat for a 4-lot Minor Subdivision, JCA-LM #2, located at 1344
Alger Avenue.
C. Architectural review for renovations at Taco Johns, located at 2207 17th Street.
9. P & Z Board Matters (announcements, comments, etc.)
10.Council Update
11.Staff Items
12. Adjourn
The public is invited to attend all Planning, Zoning and Adjustment Board meetings. If you need special accommodations to
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting.

City of Cody
Planning, Zoning, and Adjustment
Board Meeting December 29, 2020
A meeting of the City of Cody Planning, Zoning and Adjustment Board was held in the Council
Chambers of City Hall in Cody, Wyoming on Tuesday, December 29, 2020 at 12:00 pm.
Present: Richard Jones; Scott Richard; Kayl Mitchell; Rodney Laib; City Deputy Attorney Sandee Kitchen; City
Planner Todd Stowell; Administrative Coordinator Bernie Butler
Absent: Wade McMillin; Klay Nelson; Sandi Fisher
Kayl Mitchell called the meeting to order at 12:00 pm, followed by the pledge of allegiance.
Richard Jones made a motion, seconded by Rodney Laib to approve the agenda for the December 29, 2020
meeting. Vote on the motion was unanimous, motion carried.
Rodney Laib made a motion, seconded by Richard Jones to approve the minutes from the December 8,
2020 meeting. Vote on the motion was unanimous, motion carried.
BUSINESS:
A. Todd Stowell presented a site plan review for an addition to the Consolidated Electrical Distributor
(CED) building, and associated parking and outdoor storage areas, at 2432 Mountain View Drive.
Richard Jones made a motion, seconded by Rodney Laib to approve the addition to the CED building,
parking, and outdoor storage area with recommendations 1-2 in the staff report. Vote on the motion was
unanimous, motion carried.

Richard Jones made a motion, seconded by Rodney Laib to remove from the table, the Final Plat for
Legacy Estates Planned Unit Development (PUD).
B. Todd Stowell reviewed the final plan and plat for Legacy Estates PUD, an 18-unit development west
of 29th Street and the East Carter Avenue intersection.
Todd gave a project overview. The review of the edits to the final plat were discussed. The applicant was
agreeable with the edits except for the relocation of the raw water line.
Public Works has requested an edit to the construction plan to move the raw water line back to its
original location along the Legacy Lane entryway. Public Works Supervisor Phillip Bowman explained
the reason for the City’s request. The applicant Brian Edward and his engineer Frank Page with
Morrision-Maierle, object to moving the raw water line.
Todd said the requested edits to the bylaw/covenants will need further editing. He suggested that the
applicant meet with staff before it is presented to City Council.
Scott Richard made a motion, seconded by Richard Jones to recommend to Council the approval of the
final plat and final plan for the Legacy Estates Planned Unit Development with the following: Staff
report recommendation paragraph on page 4, and conditions 1-8 in the staff report with an amendment to
the language in #5 to add “Sale of the entire development to a single party is permitted.” Condition #9
will be added to say “Limit the raw water line crossings of the sewer main to two, instead of four.”
Vote on the motion was unanimous, motion carried.
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C. Todd Stowell reviewed the site plan for Cody Overhead Door, located at 2629 Big Horn Avenue.
The project will renovate and expand the former Large Animal Hospital building. Staff recommends the
architectural details of the exterior of the building to be submitted before for approval before they are
installed.
Rodney Laib made a motion, seconded by Richard to approve the site plan for Cody Overhead Door
with recommendations 2-7 in the staff report. Staff is authorized to approve the architectural features
once they are fully determined.
Vote on the motion was unanimous, motion passed.
Scott Richard made a motion, seconded by Richard Jones to adjourn the meeting. Vote on the motion was
unanimous.
The meeting was adjourned at 1:00 pm.
Bernie Butler
Bernie Butler, Administrative Coordinator
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CITY OF CODY
PLANNING, ZONING AND ADJUSTMENT BOARD
STAFF REPORT
M EETI NG DATE:

JANUARY 12, 2021

AGENDA I TEM :

TYPE OF ACTI ON NEEDED
P&Z BOARD APPROVAL:

SUBJECT:

SITE PLAN REVIEW: AMENDMENTS TO
THE ARCHITECTURE AND LANDSCAPING
PLANS FOR THE PARK COUNTY SCHOOL
DISTRICT #6 TRANSPORTATION
FACILITY.
SPR 2019-21, AMENDMENT

RECOMMENDATION TO
COUNCIL:

PR EPAR ED BY:

TODD STOWELL, CITY PLANNER

DISCUSSION ONLY:

X

BACK GROUND/ STAFF COM M ENT:

The Planning and Zoning Board approved the site plans for the Park County School
District #6 Transportation Facility at their January 14, 2020 meeting, subject to eight
conditions. One of those conditions was the standard requirement that the project
comply with the site plan and project description that the Planning and Zoning Board
considered and approved.

The facility has been constructed, but due to decisions made by the School District,
some changes to the plans were made in order to reduce costs. In addition, some
areas previously proposed for landscaping were developed for parking. While City staff
understands why the decisions were made, the changes should have been brought to
the Planning and Zoning Board for discussion and approval before the items were
constructed, or eliminated as the case may be. The items pertain specifically to the
architecture of the office and maintenance buildings, and landscaping on the north side

SPR 2019-21 PCSD#6 Transportation Facility Amended
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of the facility. Architecture and landscaping are primary components of the Board
review, pursuant to City Code 10-10B-4, which reads, “…Architectural and landscaping

plans shall be submitted to the planning and zoning commission for approval.
Architectural and landscaping details shall be maintained as shown by the approved
plans.”

In the past, the Board has balanced architecture with landscaping, allowing more
emphasis on one and less on the other, as appropriate, so long as the overall
presentation of a project is good for the area. City staff is not opposed to the Board
authorizing the modifications that have been made, but would have liked for the Board
to have had the chance to discuss other architectural options with the School District.
Original Architectural Plans:
At the December 17, 2019 meeting, the applicant’s architect gave a detailed description
of the architectural features proposed for the project. Those features are shown on the
rending below and include recessed windows and recessed/slanted doorways. The
siding material on the front of these two buildings was to be flush metal panels with the
angles around the windows and doors shown below. (Examples of flush metal siding
include the entryway to the Denny Menholt sales office, and the Hampton Inn “wood”
panels.) The office was to include some stone veneer, which was installed on both the
north and east side of the entryway. It is noted that the architect did mention that cost
considerations could affect the architectural components of the project.

The flush metal panels, angles, and recession of the doors and windows were all
eliminated from the building. The siding on the front of the buildings is the same as the
back and sides of the building, with the exception of the front of the maintenance
building, which has a reverse pattern of the siding (recessed ribs instead of protruding
ribs). The photos are below.
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Original Landscaping Plan:
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The three landscape islands on the north side of the building were the ones eliminated
and replaced with parking. The parking and sidewalk along the west side of the
building was not installed, which reduces overall parking by six spaces. Staff is not
overly concerned with the reduction in parking, if the spaces on the west side of the
building will not be needed on a regular basis. If it is to be used as a regular parking
area, wheel stops and an improved pathway will need to be installed to meet the
parking code. This could be in the form of a raised sidewalk, which serves both
purposes, or as separate wheel stops and a minimum 5-foot-wide walking path next to
the building.

STAFF PROPOSAL

Staff has met with representatives of the School District and noted that due to the
reduction in architectural quality and elimination of the three landscape islands on the
north side of the building we believe a discussion about whether landscaping should be
added to other areas to compensate is warranted, and have asked that they provide a
general concept of a revised landscaping plan for Board consideration and approval.
Staff’s response to the question of where the additional landscaping should be provided
is influenced by the zoning ordinance concept of providing a buffer between commercial
and residential development. The standard 6-foot fence and 15-foot-wide landscape
buffer was not originally required along the north property line because although the
intent of the residential development to the north was known, the zoning of that
property was still General Business (D-2) when the application for the transportation
facility was received. However, some form of buffer would be of benefit to the
neighboring residential development, which is now zoned R-2. Out of consideration for
costs, and consistent with the original authorization, staff is more concerned with
something being planted than the original size of the plants. Saplings or starters, with
irrigation, would be good enough in this case.

ALTERNATI VES:

Approve or deny the amendments to the architecture and site plans.

RECOM M ENDATI ON:

Provided the School District provides a new landscaping plan suitable to the Board,
approve the changes to the landscaping plan and approve the architectural changes
that were constructed.
If parking will regularly occur at the west end of the building, provide wheel stops and a
pathway (may be in the form of a raised sidewalk), for the parking area. Only the
amount needed for parking would need to be improved, which is likely not the entire
length of the building as originally shown. If the area is not needed for parking, it does
not require further improvement.
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For Your I nform ation:

The City issued a temporary certificate of occupancy for the facility on January 7, 2021,
the day that the District representatives were able to meet with the City staff about the
situation. The conditions of that temporary certificate of occupancy are listed below.
Items other than the landscaping and architectural changes do not require further
Board review.
Outstanding items to be completed are as follows:
1. Submit final testing, balancing, and any other final reports to the City of Cody
Building and Planning and Zoning Departments.
2. Finish grading as required by the 2018 IBC, Section 1804.4 (5% slope away from
foundation)
3. Install paper towel and soap dispensers in the accessible public bathroom. (For
specific locations and elevations please contact the Building Department)
4. The applicant’s engineer is to certify that the storm water system was constructed
as designed, or equivalent. (P&Z Condition #6.) If any work is needed in order for
the certification to be provided, please complete. Pursuant to the grading plan, the
edges of the fill areas along the west portion of the site should be graded to a stable
slope (3:1 preferred).
5. Install the 6-foot privacy fence and 15-foot-wide native landscape and grass buffer
along the west property line. (Unless modified or waived through the special
exemption process.)
6. Extend the pavement on the west road approach to at least 25 feet off the edge of
Sheridan Avenue.
7. Submit a revised landscape plan for Planning and Zoning Board approval. (Address
elimination of the three landscape islands north of the bus storage building.
Consider landscaping the sloped area along the north property line instead.)
8. Obtain permission from the Planning and Zoning Board for the changes to the
approved architectural plans for the Office and Maintenance buildings.
Complete the landscaping and fencing by the fall of 2021. The backfilling and grading,
and road approach work, should be completed once the weather allows. Authorizations
of the revised landscaping and architecture plans are to be obtained from the Planning
and Zoning Board as soon as possible. A full Certificate of Occupancy will be issued
upon completion of the above-mentioned items.
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2019\SPR2019-21 PCSD 6 TRANSPORTATION FACILITY\STAFF RPT TO PC PCSD6 TRANSPORTATION FACILITY
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CITY OF CODY
PLANNING, ZONING AND ADJUSTMENT BOARD
STAFF REPORT
M EETI NG DATE:

JANUARY 12, 2021

AGENDA I TEM :

TYPE OF ACTI ON NEEDED
P&Z BOARD APPROVAL:

SUBJECT:

FINAL PLAT OF THE JCA-LM #2
MINOR SUBDIVISION BY JOSH
ALLISION. SUB 2020-06

RECOMMENDATION TO COUNCIL:

PR EPAR ED BY:

TODD STOWELL, CITY PLANNER

DISCUSSION ONLY:

PROJECT OVERVI EW

The proposal is to divide a 0.54-acre parcel
located at 1344 Alger Avenue into four 5,920
square foot lots for single-family development.
The property currently contains a single residence
and garage, which would be removed.
(Note: The map to the right does not reflect a
prior boundary line adjustment along the south
boundary of the property.)
The Preliminary Plat was approved subject to the
following conditions. The status is noted
following each.

1. Modify the utility plan where possible to
remove new service lines from coming from
the street into the curb cut/driveway areas.
Add telecommunication (phone, cable,
internet) lines. If applicable due to location,
note the need to provide concrete collars on
any sewer cleanouts and valve covers on the
water curb stops, when located in the curb
cut/driveway areas. Also make the minor
edits to the labels at the NE corner of Lot 4.

Status: The utility plan has been revised and
is attached. The revised plan is acceptable
and installation will be further coordinated
through the building permit and encroachment
permit processes. As previously noted, the
excavation for the driveways must be

X

SUB 2020-06, JCA-LM #2 Minor Subdivision Final Plat
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coordinated with utility providers so that adequate cover over the lines is
maintained/provided.

2. The existing house and garage will need to be removed and any unused utility
services abandoned per the utility provider requirements before the final plat is
signed by the mayor.

Status: Pending. This will need to be a condition of the Board recommendation.

3. The portion of the existing curb cut at the northeast corner of Lot 4 must be
removed and replaced with standard curb and gutter and the east panel include the
slope to the neighbor’s driveway.
Status: Pending. This will need to be a condition of the Board recommendation.

4. All work within the Alger Avenue right-of-way requires a street encroachment permit
from Public Works, prior to excavation or construction.
Status: Noted. This will need to be a condition of the Board recommendation.

5. Provide the final plat in accordance with the subdivision ordinance requirements.

Also provide a clean copy of the final utility plan (Sheet 2).

Status: Met. See attached.

Final Plat Requirem ents:

It is noted that subdivision improvements are not required to be completed before the
final plat is approved and recorded, but per City code those items remain the
developer’s responsibility and must be completed before issuance of a building permit
on the new lots. In this project, the subdivision improvements include the shared
accesses at the common boundaries of Lots 1 and 2 and Lots 3 and 4, the utility
services to each lot, installing a new electrical pedestal with conduit to each lot, and
replacing the unused portion of the curb cut on Lot 4 with standard curb and gutter.
(See also utility plan.)
Staff has reviewed the final plat document for conformance with Section 11-3-3 of the
City Code and the application meets all final plat requirements, except the approval of
the utility plans by the 3rd party utility providers (phone cable, gas, etc.) is still pending.
However, there is a utility coordination meeting on Wednesday the 13th that should
satisfy the requirement.
Lastly, it is noted that there are two items on the final plat document that need
corrected (bearing in legal description and name of owner in the certificate of owner
and title block). Also, the utility plan incorrectly indicates a transformer needing to be
relocated—only the pedestal is to be relocated.

SUB 2020-06, JCA-LM #2 Minor Subdivision Final Plat
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RECOM M ENDED M OTI ON:

Recommend that the City Council approve the final plat of the JCA-LM #2 Minor
Subdivision final plat subject to the following conditions.
1. Before the final plat is considered by City Council, the approval of the utility plans by
the 3rd party utility providers must be provided.
2. Correct the typos on the final plat document, as noted.
3. The existing house and garage must be removed and any unused utility services
abandoned per the utility provider requirements before the final plat is signed by the
mayor.
4. The portion of the existing curb cut at the northeast corner of Lot 4 must be
removed and replaced with standard curb and gutter, and the east panel include the
slope for the neighbor’s driveway.
5. All work within the Alger Avenue right-of-way requires a street encroachment permit
from Public Works, prior to excavation or construction. Excavation for the driveways
must also be coordinated with utility providers so that adequate cover over the lines
is maintained/provided.
6. All subdivision improvements, including the shared accesses at the common
boundaries of Lots 1 and 2 and Lots 3 and 4, the utility services to each lot,
installing a new electrical pedestal, installing electrical conduit to each lot (two west
lots from west pedestal, and two east lots from east pedestal), and replacing the
unused portion of the curb cut on Lot 4 with standard curb and gutter are to be
substantially completed to City and utility provider standards prior to issuance of the
building permit, pursuant to 11-2-2(B).
Due to the requirement to remove the existing house and unused utilities before the
plat is recorded (so that building and zoning violations are not created), staff
recommends giving the applicant one year to record the final plat, as opposed to the
100 days noted in City Code.

ATTACHM ENTS:

Final Plat and utility plan
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2020\SUB2020-06 1344 ALGER JCA\STAFF REPORTS\STAFF RPT TO PC JCA-LM #2 FINAL
PLAT.DOCX

CITY OF CODY
PLANNING, ZONING AND ADJUSTMENT BOARD
STAFF REPORT
M EETI NG DATE:

JANUARY 12, 2020

AGENDA I TEM :

TYPE OF ACTI ON NEEDED
P&Z BOARD APPROVAL:

SUBJECT:

ARCHITECTURAL REVIEW: TACO
JOHN’S RENOVATION AT 2207 17TH
STREET. SPR 2020-25

RECOMMENDATION TO
COUNCIL:

P REP ARED BY:

TODD STOWELL, CITY PLANNER

DISCUSSION ONLY:

X

P R OJECT DESCR I P TI ON:

Robin Dallman of RTJ Inc., as property owner, has
submitted an application for an exterior update to
the Taco John’s restaurant located at 2207 17th
Street. Detailed descriptions of the changes are
attached. Interior renovations will also occur, but do
not need Board review as seating capacity will
remain unchanged.

R EVIEW CR I TER I A:

Section 10-10B-4 of the zoning regulations states:

All structures within the district shall be architecturally compatible. Architectural and
landscaping plans shall be submitted to the planning and zoning commission for
approval. Architectural and landscaping details shall be maintained as shown by the
approved plans.
In addition, this proposal includes several sign changes, which are to be reviewed under
the sign code requirements.
Existing Conditions:

SPR 2020-25 Taco John’s
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Proposed (see also attached):

Similar to:

STAFF COM M ENTS:

The proposal is the result of meeting corporate upgrade requirements for the franchise,
to modernize the building. The exterior changes are professional designed and are
mostly cosmetic, in that the building footprint is not changed, and other than squaring
off some of the rounded features of the building, are not structural. Please refer to the
attached scope of work for a complete description of the architectural changes. Staff

SPR 2020-25 Taco John’s
Page 3 of 3

has no concerns with the proposed architectural upgrades, and is pleased that the
upgrade is occurring.
Utilities: No new city utility connections are proposed.
Lighting:
The gooseneck lighting will be removed and tube lighting
installed “if necessary”. It is assumed that the tube lighting
will be hidden in the “trellis” awning, in a backlighting manner
(confirm with applicant). No wall packs are indicated, but the
wall pack fixture in the specification book is a full cutoff style
LED.
Signs:
The zoning allows up to 150 square feet of wall signage. Staff calculates that the
proposal includes approximately 96 square feet, which is within the allowable amount.
The sign panels on the freestanding sign will be changed out as well. The freestanding
sign meets applicable standards.

ALTER NATI VES:

Approve or deny the proposal, with or without changes.

R ECOM M ENDATI ON:

Approve the exterior modifications to the Taco John’s store as requested.
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